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Right to Information Monthly Report


· Name of Agency/Relevant Private Entity/Private Entity:
· Name of RTI Officer:
· Telephone:……………………….    Email Address:………………………          Location:………………..
· Month:………                        Year: 20……….

	1.
	Number of Applications for information received
	

	2.
	Number of Applications granted in full
	

	
	Number of Applications granted in part
	

	3.
	Number of Applications deferred
	

	4.
	Number of Applications refused
	

	5.
	How often and which provisions of the RTI Act were relied upon to refuse, in full or in part, applications for information?
	

	6.
	Number of transfers made
	

	7.
	Number and nature of complaints
	

	8.
	Amount of fees charged in VT
	

	9.
	Particulars of any disciplinary action taken against any officer in respect to the administration of the RTI Act?
	

	10.
	Report on your compliance with statutory duties related to records management.
	

	11.
	List activities carried out in relation to RTI training for officers in your agency/relevant private entity/private entity. 

	

	12.
	List activities carried out by your agency/relevant private entity/private entity relating to your duty to public information under the RTI Act. E.g. What have you done to proactive disclosure in your agency?

	

	13.
	State whether there was any normal request that is not an RTI request.

	

	14
	Indicate how many visits your agencies received on your website.

	

	15.
	Provide any recommendations for reform.

	


Note:  Please submit any photos you may have in support of RTI activities in your respective agencies, relevant private entities or private entities.

